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OFFICE OF THE SECRETARY OF S A T E  
OEPARTMENT OF ARCHIVES AND HISTORY 

RECOROS MANAGEMENT DIVISION 

Atlanta Fisheries Office Subject Files Present 
1960 I , . -  

5. Division and bttia Function What is  the function of tne Division and the office in Hmich t h i s  rocord w i e s  is aeated? 

I. Dater of Sorirs 
Sarlien Latest 

The Fisheries Section of the Game and Fish Division of the Department of Natural 
Resources prepares plans, specifications and estimates for Federal Aid and State 
supported fish management programs; makes field inspections of Regional offices 
to insure that programs are copducted according to operations of the program; 
developes fishing areas within the State and operates hatcheries for fish research; 
builds and maintains boat ramps; probides statewide printing coordination: reviews 

to Federal Government Regulations. 
all -.-- p ~ ~ j e ~ t  - - specifications and evaluates progress in order to assure adherence 

.. 

5. ROCO r Series n t l b  (followed by titfe usad in offiCa: if different) ? 

r. Rocord Series Doscription 

Documents relating to: 

t h i s  file contains the following documents (include form numbenad riues, if any): 
Attach samples of the file. 

Documents relating to the overall supervision and support of 
the Fisheries Management Section. 

Indudedare: Correspondence; memoranda; reports; news releases; Federal and State 
Legislation; policies andprocedures; environmental reviews; bodies 

. .. of water; boat ramps - pending and constructed; hatcheries; fish stocking 
lists; statistical reports; fish kill reports; 

.+I . .. . " i. . .  

I '  
File is arranged: Alphabetically by subject . ~.. 

i . .  ! , . ..-~..-;! c.. - . 
I. Monthly Refarena R n r  How often are records refirred to wnich are: once' eiieliy 

One to six months old 3 ; !hen to twelve months old 1 ; Thirteen to mentv.four monthcold 3 monthg 
twenty-five months and older once evem 6 months 

Letter-size drawers f ; bgal -ske drawers ; Shelves .- 
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. .  1. Annual Rate of Acnrmul tion of Remrds ,,. ... . .  

; Other (specify) .. 
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a. I s  rnis the official copy of the series? 

contained in this series ever analyzed and/or recorded in a summarized report? 

11. Retention Rquirements The following requires the series to bs kept: 

a. State Law years. 1. Audit period ' years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions years. T 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

I 2  Amroved Disposition Instructions This agency recommends that the file wries be cut on at  thc end of each: 
Calendar Year: d Fiscal Year: W Other --,--+ !,: Y:.' ,& 7 ' -  ' r ~  - then, 
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I3 Hold in the current files area L - m q t h ( s l  A y e a r ( s ) ;  then 
Transfer to local holding area, hold -year(r); then 

a Transfer to State Records Center: hold ~~ '' year(s); then 
0 Destroy. 
a Transfer to State Archives for permanent retention. '8 
0 Other (Specify) . L  
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These instructions apply to a l l  prior and future accumulations of the wries. 
c .- II . 

lraph 12 are approved. 
Yf disapprOved, attach letter 
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